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WELCOME 

Dear Parents, 

Our School prides itself on its high expectations and high aspirations for all the children and young people 

and their families who are part of our community here at MNS. Your child's education is your first priority 

as well as ours. We see ourselves as partners in your child's learning and in their personal development, 

offering a balanced curriculum that addresses each child as a unique person with his or her own strengths, 

needs, aspiration and interests. 

We aim to develop independent and articulate young people who care for and respect others; and who are 

prepared to set themselves high standards and achieve them. We have a highly experienced and expert staff 

who are committed to the full development of every child and young person at our School. 

We are very proud of the achievements of our children, young people and staff, and would like to welcome 

any visitor to our school to experience the unique and diverse make-up of our community. 

Hopefully this handbook will give you an overview of the policies of the school and also the assessment 

and reporting guidelines that underpin learning at the Multinational School Bahrain. 

Please note that for the foreseeable future we will be following the protocols, guidelines and regulations 

of the Ministry of Education and the Ministry of Health for COVID-19. This parent handbook offers 

information of a general school year and day. Changes to the COVID-19 situation will be communicated 

to parents on a day-to-day basis, or as and when they occur. 

 

 

 

  

 

 

 

 

 

 



4 
 

 

 

 

 

The Multinational School’s salubrious campus in Adliya has a colourful history. Until summer 2013 it was home to 

the New York Institute of Technology and before that it was the US Embassy, so the buildings have some stories 

to tell.  The school opened in September 2013.  

The school was initially a large Primary School with a developing Senior School attached to it. We offer the 

Cambridge Curriculum for Year 1 to Year 11students (Cambridge Primary, Cambridge Lower Secondary and 

Cambridge Upper Secondary - IGCSE) courses being offered for Year 10 and Year 11 students. We are 

proud to now be offering Year 12 for the first time this year. Our successful and ever-growing Early Years 

phase offers schooling for Nursery and Reception children. 

The school is fully inclusive and has developed a Learning Enrichment Department that caters currently for over 

30 students. The school currently has over 50 different nationalities represented amongst the staff and students. 

The Multinational School’s success is partly due to our philosophy on learning. Students' happiness and wellbeing 

are central. School is a joyful place, a community working with a common purpose while having lots of fun doing 

so. School is about educating the whole child and offering them every opportunity to grow. The whole community 

is driven by a culture of high expectations and respect, where everyone within our community can be successful. 
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 HEAD OF INFANTS WELCOME 

 

Welcome to the Multinational School. 

At the Multinational School we believe that school should be innovative, engaging and enjoyable for all learners. Our Lower 

Primary Key Stage 1 programme is founded on the ethos of providing inclusive quality education for all students designed to 

enhance each child’s physical, social, emotional and cognitive development. The teaching and learning programmes and 

facilities are designed to meet these goals to ensure we always have happy students who excel in all areas of their 

development. 

Our curriculum is founded on the Cambridge Curriculum incorporating Arabic and Islamic Studies as laid out by the Ministry of 

Education in Bahrain. The curriculum incorporates a balance between English, Arabic and Islamic Studies, whilst supporting 

students who have different cultural backgrounds. We explore learning through many areas such as mathematics, science, 

humanities, music, physical education, art and computers, as we believe children learn and understand their world in different 

ways. We provide specialist learning programmes for children whose first language may not be English and also programmes 

to extend and support individual learning needs. 

We encourage our parents to take an active role in their children’s learning by attending a range of celebrations and 

participating in classroom learning throughout the school year. In addition to this, we will have parent information evenings, 

parent - student - teacher led conferences and formal written reports, to provide feedback to families on their child’s learning 

and development. We believe there needs to be a strong connection between the home and school to ensure students achieve 

their full learning potential and are equipped with the knowledge and skills to become lifelong learners. 

We trust that you and your child will have a positive learning experience during your time at MNS. 

Yours sincerely 

Sharon Scerri 

Head of Infants 
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SCHOOL’S VISION 

Developing a diverse community of global learners. 

MNS will work with our community to create a happy, safe and academically stimulating environment where children are 

motivated to learn. By maintaining high expectations of ourselves and each other, our children and staff will be equipped 

to encounter opportunities and challenges with resilience and determination. We encourage and develop a curiosity about 

the world and strive to ensure that our children will contribute positively now and in the future. 

SCHOOL’S MISSION 
 
MNS aspires to be globally recognised for its quality, diverse and inclusive education within a safe and respectful 
environment. MNS is committed to provide opportunities for our students to become active learners, achieve academic 
success and acquire skills necessary to become independent and responsible citizens of the world. 
 

EDUCATIONAL GOALS 

 
Students: Children’s learning and their well-being will be the focus of all our decisions and activities. We will do all we can 

to help our students reach their learning potential.  

Relationships: We will learn to live and work individually and together, cultivating strong caring relationships between 

students, staff and parents, which are founded on integrity, mutual respect, inter-cultural understanding and a commitment to 

peaceful and productive resolution of conflict.  

International Values: We will engage our students in meaningful activities, which will lead to reflection and personal growth 

and where they can demonstrate the international values in real life situations and take an active role in making our world 

a better place.  

Teaching and Learning: We will offer high-quality teaching and learning so that students are prepared to compete in a 

global society.  

Communication: Acknowledging the importance of excellent communication skills, we will teach our students to interact and 

communicate effectively with multiple audiences in more than one language and through a variety of approaches and 

techniques.  

Assessment: We will provide outstanding assessment of children’s progress and development regularly to parents and 

students to ensure that every child achieves their potential. 

Enrichment: We will enhance and enrich our students’ learning by actively encouraging and supporting their participation in 

a wide variety of sporting, creative and cultural activities and events, which will develop existing talent and provide 

opportunities for new experiences. 

Curriculum: We will choose and develop curricula, which are meaningful, challenging and internationally recognized, and 

which provide the academic continuity to support the key elements of our school at each stage of development. 

Environment: We will provide a physical and intellectual environment, which is nurturing, stimulating, healthy and safe for 

the school community that supports excellence in teaching and learning.  

Leadership: We will provide high-quality and effective teachers and administrators and a board committed to excellence 

in education and aware of its responsibilities. 

Improvement: We will support a process of continual improvement in our school. Recognizing that we live in a changing 

world, we will regularly assess and reflect on our practices, always striving to implement better and more effective ways to 

accomplish our Mission. 

Inclusion: We will provide an inclusive, holistic and aspirational education for all children, regardless of ability, prior 

knowledge or background. 

SCHOOL VISION, MISSION AND EDUCATIONAL GOALS 
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BEHAVIOUR 

 

 

 

 

 

 

 

 

 

GENERAL EXPECTATIONS & INFORMATION 

These steps ensure that the classroom remains an engaging and productive environment for students in the 

event of misbehaviour. This formal process of escalation ensures that the school retains a record of student 

behaviour which is communicated with staff and parents. 

Certain behaviours override the above behaviour management scheme, for example, bullying or violence. 

Students who engage in such activity are sent directly to the Vice Principal or Principal. Repeat behaviours 

will result in possible suspension or possible expulsion by the school. 

Our intention is to work with students and support them in learning how to be resilient and how to engage 

positively with others. We take pride in wanting to educate students to be cooperative, collaborative and 

caring towards others therefore we will work in a proactive way to support students who may find some 

aspects of school life challenging. 
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EXPECTATIONS FOR PRIMARY SCHOOL BEHAVIOUR  

What a model student  
displays: 

Respect for 
others; 

empathy; 
cooperating 
and working 
with others; 

taking time to 
calm down and 

to report 
incidents or talk 
about triggers. 

Respect for 
the property 

and 
belongings of 
ourselves and 

others. 

Appropriate 
behaviour for 
the situation; 
respecting the 

health and 
safety of 

ourselves and 
others. 

Respect the 
learning of 

others; being on 
time for lessons; 

displaying 
appropriate 

manners and 
behaviours to 

everyone in the 
school 

environment. 

Wearing the 
correct neat 

and clean 
school uniform 

at all times. 
The use of 

mobile phones 
is strictly 

prohibited at 
school during 
school hours. 

Respecting others 
and ourselves, using 

Appropriate and 
acceptable words for 

communication. 
 
 

 

BEHAVIOUR AND CONSEQUENCES CHART 

 

 

LEVEL 1 
BEHAVIOUR 

Social bullying 
within the school 

environment 
(without obvious 
intent to hurt). 

Making 
intentional 
marks on 

school desks. 

Rough play. 
Running in 
corridors. 

Talking in class 
and disrupting 

the lesson. 
Not following 
instructions. 

Lateness 

Wearing the 
incorrect 

uniform for 
more than one 
day. Having a 
mobile phone 

in school 
without 
teacher 

permission. 

Inappropriate 
language 

overheard by a 
member of 
staff, not 

directed at 
another 
student. 

LEVEL 1 
CONSEQUENCES 

Referral to class 
teacher/form tutor 

and reminder of 
expectations. 

Referral to 
class 

teacher/form 
tutor and 

reminder of 
expectations. 

Referral to 
class 

teacher/form 
tutor and 

reminder of 
expectations. 

Referral to 
class 

teacher/form 
tutor and 

reminder of 
expectations. 

Referral to 
class 

teacher/form 
tutor and 

reminder of 
expectations. 

Referral to 
class 

teacher/form 
tutor and 

reminder of 
expectations. 

BEHAVIOUR 

BULLYING 
 
 

(B) 

DAMAGING 
PROPERTY 

 
(DP) 

DANGEROUS 
CONDUCT 

 
(DC) 

DISRUPTIVE 
BEHAVIOUR 

 
(DB) 

UNIFORM & 
PHONE 

VIOLATIONS 
(UP) 

SWEARING OR 
VERBAL 

INCIDENT 
(S) 
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LEVEL 2 
BEHAVIOUR 

Social and verbal 
bullying (with 

obvious intent to 
hurt). 

Making 
intentional 
marks on 

school 
property 

outside of the 
classroom, or 

the property of 
others within 

the school 
community. 

Rough play. 
Running in 
corridors. 
Repeated 

minor 
behaviours. 

Continuous 
disruption in 
lessons and 
late arrival. 
Deliberately 

wasting time. 
Rude 

behaviour. 

Incorrect 
uniform 

continues to be 
worn after 
reminder. 
Bringing a 

mobile phone 
into school. 

Swearing is 
used by a 
student 

directed at 
another 

person. This 
may also be a 

repeated 
offence. 

LEVEL 2 
CONSEQUENCES 

 

Referral to class 
teacher/form tutor 

and reminder of 
expectations. 
Parents and 
Coordinator 
informed via 

email. 
 

Student to fill in a 
reflection sheet. 

Referral to 
class 

teacher/form 
tutor and 

reminder of 
expectations. 

 
Parents and 
Coordinator 
informed via 

email. 
 

Student to fill 
in a reflection 

sheet. 

Referral to 
class 

teacher/form 
tutor and 

reminder of 
expectations. 

 
Parents and 
Coordinator 
informed via 

email. 
 

Student to fill 
in a reflection 

sheet. 

Referral to 
class 

teacher/form 
tutor and 

reminder of 
expectations. 

 
Parents and 
Coordinator 
informed via 

email. 
 

Student to fill 
in a reflection 

sheet. 

Referral to 
class 

teacher/form 
tutor and 

reminder of 
expectations. 

 
Parents and 
Coordinator 
informed via 

email. 
 

Mobile phone 
confiscated by 

the teacher, 
passed to  

Coordinator 
and returned 
at the end of 

the day. 
 

Student to fill 
in a reflection 

sheet. 

Referral to 
class 

teacher/form 
tutor and 

reminder of 
expectations. 

 
Parents and 
Coordinator 
informed via 

email. 
 

Student to fill 
in a reflection 

sheet. 

LEVEL 3 
BEHAVIOUR 

 

Repeated social or 
verbal bullying. 

 

Intentionally 
damaging 

anything within 
the school, or 
belonging to 
others within 

the school 
community. 

Repeated 
minor 

behaviours. 
Deliberate 

action that is 
unsafe and 
results in 

bodily harm. 

Deliberate acts 
of disruptive 

and rude 
behaviour and 

continued 
tardiness. 

Inappropriate 
public displays 

of affection. 
 

Incorrect 
uniform being 

worn 
repeatedly 

over a 2 
 week period. 

Bringing a 
mobile phone 

into school. 
Using a mobile 

phone to 
photograph 

other students 
or staff or parts 

of lessons. 

A public and 
prolonged use 

of a swear 
word or a 
number of 

swear words to 
cause offence 

and upset. This 
may be verbal 

or in any 
written form. 
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LEVEL 3 
CONSEQUENCES 

 

Referral to 
Coordinator to 

discuss with 
student and 

contact parents to 
meet them to 

discuss 
expectations. 

Student to fill in a 
reflection sheet. 

 
Implement 

Student Support 
programmeme. 

 
Inform counsellor 
of programmeme. 

Referral to 
Coordinator to 

discuss with 
student and 

contact 
parents to 

meet them to 
discuss 

expectations. 
 

Student to fill 
in a reflection 

sheet. 
 

Implement 
Student 
Support 

programmeme. 
 

Inform 
counsellor of 

programmeme. 

Referral to 
Coordinator to 

discuss with 
student and 

contact 
parents to 

meet them to 
discuss 

expectations. 
Student to fill 
in a reflection 

sheet. 
Implement 

Student 
Support 

programmeme. 
Possible 

isolation from 
classes if the 
dangerous 
behaviour 

occurred in the 
classroom. 

Inform 
counsellor of 

programmeme. 

Referral to 
Coordinator to 

discuss with 
student and 

contact 
parents to 

meet them to 
discuss 

expectations. 
Student to fill 
in a reflection 

sheet. 
Implement 

Student 
Support 

programmeme. 
Supervision / 
observation 
during break 

time if the 
inappropriate 

behaviour 
occurred 

outside the 
classroom. 

Inform 
counsellor of 

programmeme. 

Referral to 
Coordinator to 

discuss with 
student and 

contact 
parents to 

meet them to 
discuss 

expectations. 
Student to fill 
in a reflection 

sheet. 
Implement 

Student 
Support 

programmeme. 
Phone 

confiscated by 
Co0rdinator 

and returned a 
week later. 

Inform 
counsellor of 

programmeme. 

Referral to 
Coordinator to 

discuss with 
student and 

contact 
parents to 

meet them to 
discuss 

expectations. 
 

Student to fill 
in a reflection 

sheet. 
 

Implement 
Student 
Support 

programmeme. 
 

Inform 
counsellor of 

programmeme. 
 

LEVEL 4 
BEHAVIOUR 

Physical bullying 

Repeated 
damage to 

school 
property, or 

the property of 
others within 

the school 
community. 

Repeated 
dangerous 
behaviour. 
Deliberate 
action that 
leads to a 
situation 
becoming 

unsafe. 
Consumption 

and / or 
distribution of 

illegal 
substances at 

school. 
 
 

Persistent, 
deliberate acts 
of disruptive 

and rude 
behaviour.  
Continued 
tardiness. 
Continued 

inappropriate 
public displays 

of affection. 
 

Persistent 
wearing of the 

incorrect 
uniform after 

repeated 
warnings and 
discussions 

with parents. 
Bringing a 

mobile phone 
into school. 

Use of mobile 
phone or 

technology to 
cyberbully a 

member of the 
school 

community. 

The use of 
offensive 
language 

directed at a 
member of 

staff. This may 
be verbal or in 

any written 
format. 

LEVEL 4 
CONSEQUENCES 

HT/SLT informed. 
Meeting with 

parents. Break 
time in isolation 
working with the 
Coordinator and 

counsellor. 
 

Possible exclusion 
from school. 

HT/SLT 
informed. 

Meeting with 
parents. Break 

time in 
isolation 

working with 
the 

Coordinator 
and counsellor. 

 
Possible 

exclusion from 
school. 

HT/SLT 
informed. 

Meeting with 
parents. Break 

time in 
isolation 

working with 
the 

Coordinator 
and counsellor. 

 
Possible 

exclusion from 
school. 

SLT informed. 
Meeting with 

parents. Break 
time in 

isolation 
working with 

the 
Coordinator 

and counsellor. 
 

Possible 
exclusion from 

school. 
 

SLT informed. 
Meeting with 

parents. Break 
time in 

isolation 
working with 

the 
Coordinator 

and counsellor. 
 

Possible 
exclusion from 

school. 

HT/SLT 
informed. 

Meeting with 
parents. Break 

time in 
isolation 

working with 
the 

Coordinator 
and counsellor. 

 
Possible 

exclusion from 
school. 
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PUNCTUALITY 

Punctuality is an essential skill in the Primary School. As students have specialist teachers for subjects, it is essential that 

students move from class to class in an orderly and timely manner. 

 

Arriving after class or school start time, means the student has missed information that is essential for their learning. This should 

be avoided at all times as it will have a detrimental effect on their learning, progress and development.  In the case of 

ongoing punctuality issues the teacher will bring this to the attention of the Primary School Counsellor and the Head of Key 

Stage 1. 

 

ARRIVAL & DEPARTURE 

The school day starts at 7:40am. Students may not enter the school site until 7.30am. Students should not enter the school 

buildings until 7.40am, when they can then proceed to their classrooms for registration. Every Wednesday, there will be a 

lower primary school assembly, in the quadrangle outside the main entrance.  

The school day ends at 2:10pm. The children are escorted to a centrally located space in the quadrangle outside the main 

entrance. Here the teacher dismisses children to their respective guardian. Please ensure that your child has been signed 

off as collected before you take your child home. This is important as we have a duty of care to our families to ensure 

students are accounted for and we know who has taken them home. 

 

SCHOOL UNIFORM 

All students are expected to wear full school uniform. This includes the correct footwear for regular school days and joggers 

for sport days. Smart leather school shoes should be worn along with full uniform. Sport uniform is only to be worn on 

designated sport days. Check your timetable for PE times. Failure to follow these rules will result in some sanction for students. 

Appropriate hairstyles are expected at all times. Students’ appearance should be professional at all times.  

 

BREAK TIMES 
 

There are two break periods during the day: a snack time from 9.40am - 10.00am, and then a lunch break, from 12.00pm-

12.40pm. We encourage students to eat healthy food including fruit and vegetables to support healthy wellbeing and to 

drink plenty of water.   
 

Students are also able to purchase food items from the school restaurant located on campus. 

 

 

HYGIENE 
 

Students are required to maintain a high level of personal hygiene. This includes regular bathing and use of personal hygiene 

products.  
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SCHOOL NURSE 
 

The school nurse manages all accidents and student wellbeing while they are at school. If your child is unwell, the best place 

for them is at home. However, if they become unwell at school, they will be monitored by the nurse who will make a call as 

to whether you need to come and collect your child.  

If your child inflicts a head or other serious injury, you will be contacted by the school nurse to collect your child. Appropriate 

steps will be taken to ensure your child is cared for and given the medical attention they require.  

Head lice screening takes place throughout the year in a discreet manner. 

    

SCHOOL BUSES FOR TRIPS AND VISITS 
 

The school oversees a bus service, run by an external company, which transports students to various events and classes. In 

addition to the driver, a member of staff travels on the bus with the students.  

All students are made aware of the bus code of behaviour that is expected of all children. Issues of concern that relate to 

the behaviour of students on buses should be addressed to the Vice Principal or Principal. Failure to behave in the correct 

and expected fashion may result in the student being banned from bus travel.  

 

CAR 
 

Parents driving their children to school may park in the front car park of the school. This car park has limited spaces. It is 

preferred that students are dropped at the main reception to the school and make their own way to their designated 

areas.  

 

SMOKING POLICY 
 

The school has a strict ‘No Smoking’ policy. Parents, staff, visitors and students are not permitted to smoke within the school 

grounds. 

 

VISITOR MANAGEMENT 
 

The wearing of visitor passes is compulsory for contractors and visitors to the school (other than parents). Visitors must sign in 

at the guard house with a recognised proof of identification (e.g. CPR Card, driver’s license, passport etc.) and obtain a 

visitor pass before entering the school. This must be returned before departing the premises. We would ask that parents 

make an appointment if they need to speak with a member of staff, so that meetings can be scheduled and prepared for in 

a professional manner and not hinder teaching and learning. Without an appointment, parents will not be permitted to enter 

the school building during school hours.  For health and safety reasons, parents are not permitted to be in the school building 

before, during and after school, other than for an appointment. Please wait for your children outside, at the end of the day, 

under the shaded area.  

 

MOBILE PHONES AND ELECTRONIC EQUIPMENT 
Students within the Infant School may not bring mobile phones to school.   
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STATIONERY AND BOOK REQUIREMENTS 

 

Year 1 Stationery Requirements 2021 - 2022 

Please purchase the following items of stationery for your child. We request that you label each item with your child’s name and 

send them to school as soon as possible. 

Item Number required 

Retractable / Twistable Crayons 1 packet 

Coloured pencils (Faber Castell or similar) 1 packet 

HB pencils (Faber Castell or similar) 1 box 

Sharpener (container type) 1 

Erasers 2 

Rulers (15cm) 1 

UHU Glue sticks (40g) 10 

Metal, blunt nosed scissors (left-handed if required) 1 

“My Clear Bag” Plastic Envelope Folders  
(A4 book needs to be able to fit in it) 

3 

Big T-shirt for Art (child’s name written on it) 1    

Pack of Coloured Construction Paper 1 

Pack of 4 different coloured whiteboard markers 1 pack 

Hand sanitizer LARGE (Hi-Green Anti-Bacterial) 500ml 5 

Tissues (large boxes, pack of 5) 5 

1 Ream of A4 paper (photocopy paper – 500 sheets) 1 

 

 

Parents will be required to purchase the textbooks and workbooks from school. The books will remain the property of the student. A 

book fee of BD110, is required for all Year 1 students. The book fee should be paid at the start of the new academic year at the 

Accounts Office. Once the payment has been made, your child will receive the books. 

Thank you for your cooperation. 
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STATIONERY AND BOOK REQUIREMENTS 

 

Year 2 Stationery Requirements 2021 - 2022 

Please purchase the following items of stationery for your child. We request that you label each item with your child’s name and 

send them to school as soon as possible. 

 

Item Number required 

Pencil Crayons (Faber Castell or similar) 1 boxes 

Coloured pencils (Faber Castell or similar) 2 packets 

HB pencils (Faber Castell or similar) 4 boxes  

Sharpener (container type) 2 

Clear plastic envelope folders 4 

Erasers 5 

Rulers (30cm) 1 

Highlighters 4 

UHU Glue sticks (40g) 10 

Metal, blunt nosed scissors (left-handed if required) 1 

Pencil case  1 (To contain pencils, coloured pencils, eraser, sharpener) 

Hand sanitizer LARGE (Hi-Green Anti-Bacterial) 500ml 5 

Pack of 4 different coloured whiteboard markers 1 pack 

Whiteboard eraser 1 

Tissues (large boxes, pack of 5) 5 

1 Ream of A4 paper (photocopy paper – 500 sheets) 1 

 

Thank you for your cooperation. 

 

EMERGENCY EVACUATION PROCEDURES 
 

Students and staff carry out evacuation drills at regular intervals throughout the year. Any parent who is on-site during an 

emergency evacuation is requested to follow the directions of staff and/or to leave the building through the  

designated exit. In the event of an emergency evacuation, parents who are on the school premises may not take their child 

and leave the school premises without informing the class teacher. 

 

 

 

 

 

 

The expectation in the Infant School for children is that home learning needs to be meaningful and purposeful for the 

students. 

INDEPENDENT LEARNING (HOMEWORK) 
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There will be expectations for students to read their home reading books, learn sight words and practice exercises to 

support learning that has taken place in classroom. This will be carefully monitored and managed by the classroom teacher 

to ensure what is sent home can be completed within the expected time frame. Individual year levels will set their own 

timetable with regards to home learning expectations. 

Ideas on helping your child connect classroom learning to real life learning experiences. 

 

 Read to your child regularly in both English and your first language. 

 Support your child to be independent in managing their belongings. 

 Spend time talking to your child about their school day. 

 Encourage your child to dress themselves each day. 

 Help your child to pack their bag for school. 

 Allow your child to carry their own bag into the classroom. 

 Include your child in activities such as cooking at home, setting the table. 

 Take your child on outings where they can explore nature. 

 

 HOMEWORK TIME ALLOCATIONS 
 

Below is a general guide to student homework responsibilities. Please note that it is only a guide and these may change at 

times: 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The relationship between the home and the school plays a very important part in a child’s education. We cannot 

overestimate the critical role that parents play in successful learning. They contribute much to their child’s development and 

are among the most important influences that determine the way in which the child approaches learning.  

 

COMMUNICATION 

YEAR 1       YEAR 2 

15 minutes per day plus 

15 minutes of reading 

15 minutes per day plus 

15 minutes of reading 
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Three-way communication is a critical factor in the partnership between parents and the school. Where a partnership exists, 

it is easier for parents to solve problems and to feel confident about the teaching and learning taking place in the classroom. 

The school expects parents to accept and to support the shared responsibility for the discipline and education of the students. 

This includes notifying the school of any changes in routine that may affect the behaviour of their children and supporting the 

staff in the implementation of school policies, ensuring consistency of expectations between school and home. 

PROTOCOL FOR CONTACT 
 

In order to maintain a professional relationship between staff and parents at all times, we would ask all parents to follow 

the protocols below when communicating with staff: 

 

1. Parents are encouraged to address all questions, comments, complaints or concerns regarding any aspect of their 

child’s education or experience at school, directly to the child’s class teacher.  

 

2. In the event that the situation is not adequately resolved, either the parent or the teacher (or both) may choose to 

take the matter to a more senior member of the school’s staff. In the Infant School, this would be the Head of Infants.  

 

3. The Principal, as appointed by the School Board, has the final responsibility for resolving any situation. It may also 

be appropriate for other staff members who have particular expertise in the area under discussion to be invited to 

become involved at this point.  

 

4. Appointments should be made to see any member of staff. This ensures that a mutually suitable time can be set 

aside, as well as allowing time for the teacher to gather any additional information that may be useful in the 

discussion.  

 

5. All communication should be based on mutual respect and as such etiquette with regard to tone and nature of emails 

should be maintained on all occasions.   

 

 

Parents are encouraged to talk to their child’s teacher whenever they feel there is a need. Emailing is the best way to 

communicate with your child’s teacher; however, if the issue requires a discussion, please contact the teacher by email to 

make an appointment. 

 

REPORTS 

You will receive a full summative report on student progress at the conclusion of the academic year. In addition to this final 

report, a mid-year progress report will also be distributed to ensure each student is progressing at the expected rate. 

 

The reporting cycle can be summarised as follows: 

 

• Term 1 Parent Information / Meet-the-Teacher 

• Term 1 Parent Teacher Conference 

• Mid-Year Progress Report                                            

• Term 2 Parent Teacher Conference 

• End of Year Written Report             
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INTERVIEWS 
 

Scheduled parent and teacher interviews are conducted twice a year for each year level. It is an opportunity for parents 

and teachers to discuss progress, concerns, individualised learning needs and to determine appropriate action or follow-up 

that is required in order to maximise student learning and growth. 

 

Should parents have any concerns at other times throughout the year, they are strongly encouraged to contact their homeroom 

or class teacher directly.  

 

NEWSLETTER 
 

The weekly newsletters are a vital source of information for parents and it is important that it is read. Dates and information 

relevant to the current week and the week ahead is published. The newsletter is distributed via the school portal – Staffroom, 

on a Thursday. 

 

 

 

 

To ensure that the staff are aware of the individual needs of the students the Infant School utilises several standardised tests 

and engages with the data that these tests provide. This facilitates our ability to effectively differentiate our teaching and 

develop teaching programmes better catered to the needs of our students. We have a Data and Assessment Manager who 

will have oversight of this information alongside the Head of Infants and Principal. The tests with which the school engages 

are: 

CEM Baseline Assessment in English, Mathematics and Science  

 

These tests have a large sample base and are linked to our various programmes of study (Cambridge Curriculum). To that 

end they are invaluable in setting standards for students and assisting in the evaluation of our teaching programmes. Students 

will also undertake six week assessments and end of year test weeks to assess their progress in each subject that they are 

studying.  

 

 

 

 

 

 

LEARNING ENRICHMENT – GENERAL  
Within MNS the class/subject teacher is responsible for understanding the needs of each individual student and catering to 

his/her learning style within the class. The relationship between class/subject teachers and other enrichment staff within the 

school is seen as being collaborative and co-operative where all are actively involved in the planning processes for 

enrichment teaching and learning.  

 

Early intervention is a critical aspect in the development of effective learning for students. The development process of a 

child is influenced by a number of factors especially during the early years. Regular assessments of a student’s development, 

STANDARDISED TESTING 

 

LEARNING ENRICHMENT & EAL  
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both formal and informal, covering the cognitive, physical and social domains, are essential to successful planning for an 

effective intervention. Hence collaborative inclusion of the class/subject teachers, parents and relevant professionals ensures 

every factor is taken into consideration before an enrichment plan is implemented. 

 

Interventions designed to decrease risk factors and strengthen resilience provide a firm basis for strong future development 

along the educational continuum. These mechanisms are age-appropriate, reflect the growth, interests and talents of the 

student and have a long-term impact on the final outcomes in the future years of a student’s education. 

Learning Enrichment at MNS is the process of enabling each student to reach their potential in terms of: 

 accessing the curriculum 

 maintaining age appropriate relationships with their peers and adults 

 becoming life-long learners 

 enjoying each and every day 

 

It consists of two departments: Learning Support and English as An Additional Language.  

 

Those with learning enrichment requirements may include students with: 

 Gifts & Talents 

 Learning Difficulties 

 Cognitive and/or Social Impairments 

 Specific learning difficulties (SpLDs), for example: dyslexia, dysgraphia, dyscalculia, ADHD etc. 

 Communication and/or Speech and Language disorders 

 Social, Emotional and Behavioural issues  

 Physical impairments or conditions  

 Sensory and Medical conditions 

 Mental Health issues 

 English Language Needs 

 

These may produce a number of challenges that affect our students' ability to: 

• Focus and engage 

• Retain information 

• Reason 

• Physically co-ordinate 

• Understand number/language 

• Control emotions 

• Solve problems 

• Acquire new concepts 

• General literacy/phonological difficulties  

 

The purpose of Learning Enrichment is to identify areas such as, (but not limited to) students’ strengths and challenges, whilst 

keeping in mind, their specific learning styles. As a result, their learning is scaffolded and the curriculum is differentiated. A 

key aim of the school and department is to ensure there is a positive and inclusive learning environment within each classroom, 

with a focus on the differentiation of learning.  
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We believe it is the responsibility of all those who interact with students to provide an enriching emotional, social and 

academic environment, whilst focusing on the unique talents, abilities and needs of the whole child.  

 

All elements of learning enrichment aim to increase independent access to the curriculum; this is the ultimate goal for each 

student undergoing learning support. We believe effective learning enrichment utilises a collaborative approach, supporting 

students, teachers and parents in developing an environment that results in optimum learning. It is the responsibility of all 

teachers to ensure that enrichment is relevant, contextual and consistent with the school curriculum, occurring inclusively 

wherever possible.  

 

In order to support learning for all students at MNS we have adopted the term ‘Learning Enrichment’ to cater to the wide 

spectrum of need along a continuum and to include those who are gifted. The Learning Enrichment department encompasses 

learning support, English as an additional language and pastoral care. 

                                  

                                    


